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Parent Handbook 

September 2017

Our setting aims to:
· provide high quality care and education for children below statutory school age;

· work in partnership with parents to help children to learn and develop;

· add to the life and well-being of the local community; and

· offer children and their parents a service that promotes equality and values diversity.

Parents
Parents are regarded as members of our setting who have full participatory rights. These include a right to be: 
· valued and respected; 
· kept informed; 
· consulted; 
· involved; and 

· included at all levels.

Children's development and learning

We aim to ensure that each child:
· is in a safe and stimulating environment;

· is given generous care and attention because of our ratio of qualified staff to children, as well as volunteer parent helpers;

· has the chance to join with other children and adults to live, play, work and learn together;

· is helped to take forward her/his learning and development by being helped to build on what she/he already knows and can do;

· is able to extend their interests through play-based activities both indoors and outdoors;

· has a personal key person makes sure each child makes satisfying progress 
· is in a setting that sees parents as partners in helping each child to learn and develop; and 

· is in a setting in which parents help to shape the services it offers.
The Early Years Foundation Stage

The Revised Early Years Foundation Stage (EYFS) introduced from April 2017 is a framework for the care, education and welfare of children from birth to 5 years and underpins all working practices within the Pre-School. Through their play, children will learn at their highest level and with the support of our highly professional staff team will make achievements across all areas.

A Unique Child 
· every child is a unique child who is constantly learning and can be resilient, capable, confident and self assured.

Positive Relationships

· children learn to be strong and independent through positive relationships.

Enabling Environments

· children learn and develop well in enabling environments, in which their experiences respond to their individual needs and there is a strong partnership between practitioners, parents and carers.

Learning and Developments

· children develop and learn in different ways and at different rates. The framework covers the education and care of all children in early years provision including children with special educational needs.

How we provide for development and learning

Children start to learn about the world around them from the moment they are born. The care and education offered by our setting helps children to do this by providing all of the children with interesting activities that are appropriate for their age and stage of development.

The Areas of Development and Learning Comprise:

Prime Areas

· personal, social and environmental development

· physical development

· communication and language

Specific Areas

· literacy

· mathematics

· understanding the world

· expressive arts and design

For each area, the level of progress that children are expected to have attained by the end of the Early Years Foundation Stage is defined by the Early Learning Goals. These goals state what it is expected that children will know, and be able to do, by the end of reception year of their education. 

The Development Matters guidance sets out the likely stages of progress a child makes along their learning journey towards the Early Learning Goals. Our setting has regard to these matters when we assess children and plan for their learning. Our programme supports children to develop the knowledge, skills and understanding they need for:

Personal, social and emotional development
· making relationships;

· self confidence and self awareness; and

· managing feelings and behaviour

Physical development

· moving and handling; and

· health and self care

Communication and language

· listening and attention;

· understanding; and

· speaking

Literacy

· reading; and

· writing

Mathematics 

· numbers; and

· shape, space and measure

Understanding the world

· people and communities;

· the world; and

· technology
Expressive arts and design

· exploring and using media and materials; and

· being imaginative

Our approach to learning and development and assessment
Learning through play

Play helps young children to learn and develop through doing and talking, which research has shown to be the means by which young children learn to think.  Our setting uses the Development Matters in the Early Years Foundation Stage guidance to plan and provide a range of play activities, based on children’s interests, which help children to make progress in each of the areas of learning and development. In some of these activities children decide how they will use the activity and, in others, an adult takes the lead in helping the children to take part in the activity. In all activities information from the practice guidance to the Early Years Foundation Stage has been used to decide what equipment to provide and how to provide it. 

Characteristics of effective learning
We understand that all children engage with other people and their environment through the characteristics of effective learning that are described in the Development Matters in the Early Years Foundation Stage guidance as;

· playing and exploring – engagement;

· active learning – motivation; and

· creating and thinking critically – thinking.
We aim to provide for the characteristics of effective learning by observing how a child is learning and being clear about what we can do and provide in order to support each child to remain an effective and motivated learner. 
Assessment
We assess how young children are learning and developing by observing them frequently. We use information that we gain from observations, as well as from photographs or videos of the children, to document their progress and where this may be leading them. We believe that parents know their children best and we ask them to contribute to assessment by sharing information about what their children like to do at home and how they as parents are supporting development.

We make periodic assessment summaries of children’s achievement based on our ongoing development records. These form part of children’s records of achievement. We track children’s progress and undertake these assessment summaries at regular intervals as well as times of transition, such as when a child moves into a different setting or when they go on to school.
The progress check at age two
The Early Years Foundation Stage requires that we supply parents and carers with a short written summary of their child’s development in the three prime areas of learning and development: personal, social and emotional development; physical development; and communication and language; when a child is aged between 24-36 months. The key person is responsible for completing the check using information from on going observational assessments carried out as part of our everyday practice, taking account of views and contributions of parents and other professionals. 
Working together for your children
In our setting we maintain the minimum ratio of 1 adult to 8 children for children aged 3 and over and a minimum of 1 adult to every 4 children aged under 3 years as is set through the Welfare Requirements. We also have volunteer parent helpers, where possible, to complement these ratios. This helps us to:

· give time and attention to each child;

· talk with the children about their interests and activities;

· help children to experience and benefit from the activities we provide; and

· allow the children to explore and be adventurous in safety.

Busy Bees Pre-school supports holistic approach towards children’s Learning and Development. We follow Five to Thrive building blocks when it comes to the quality of the interactions with children:
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Five to Thrive is an approach that promotes positive parenting and increases parental and practitioner confidence and self-efficacy. It describes a sequence of relational activities that build healthy brains in babies and young children, providing a bridge between current neuroscience research and everyday experience.
The staff who work at our setting are:

	Name
	Job Title
	Overview

	Aga Winiarczyk
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	Manager
	Master of Arts in Pedagogy as well as fully qualified Level 3 practitioner with over 18 years of experience in childcare, highly dedicated, family orientated with a solid knowledge and understanding of Early Years Foundation Stage, learning and development of children with emerging needs and Safeguarding. 

	Zara Cullom
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	Deputy Manager
	Level 3 pre-school practitioner with 20 years of experience in childcare sector. Dedicated, enthusiastic and passionate about working with children, striving to provide children with an exceptional care and education every day.  

	Yvonne Seymour
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	Pre-school Practitioner
	Level 3 Early Years Practitioner with over 20 years of experience in working with children different ages. Enthusiastic and passionate in enabling environment for children and creating welcoming and friendly atmosphere for everyone. 

	Rachel Gipp
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	Pre-school Practitioner

	Level 3 qualification in Early Years qualifications with over 8 years of experience in childcare sector. Highly motivated and dedicated with artistic skills to support children’s creative development and imaginary skills. 

	Annie Newman
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	Pre-school Practitioner
	Level 3 qualification in Early Years workforce with over 20 yeas of experience. Highly dedicated and enthusiastic staff member with amazing story telling skills and leader for Phonics for Success programme to support children’s speech and language development. 

	Abbie Mitchell
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	Pre-school Practitioner
	Working towards Level 3 qualifications in Early Years with over 6 years of experience in working with children of different ages. Abbie is very enthusiastic and self-driver person, with a big smile and even bigger heart for the children. She is full of lovely ideas for the activities and her theoretical knowledge about child’s learning and development is truly impressive.

	Gemma Holden
 SHAPE  \* MERGEFORMAT 




	Pre-school Practitioner
	Gemma is working towards NVQ level 3 qualifications in Early Years. She is very enthusiastic, energetic, and positive staff member who is very compassionate, responsible, and passionate about nurturing the children in their care in order for them to reach their full potential. 


We are open term time only and follow the Millfield Primary Schools term dates where possible.
Morning sessions are from 8.50 a.m. until 11.20 a.m.

Lunch Club is from 11.20am until 12.20 pm

Afternoon sessions are from 12.20 p.m. until 2:50 p.m
We provide care and education for young children between the ages of 2 years and 4 years old. We offer 30 hours funded places for those eligible as well as the 15 hour funded places for all 3 year olds. We also offer funded 2 years old places. 
How parents take part in the setting
Our setting recognises parents as the first and most important educators of their children.  All of the staff see themselves as partners with parents in providing care and education for their children. There are many ways in which parents can support the preschool and take part in making the setting a welcoming and stimulating place for children and parents, such as:

· exchanging knowledge about their children's needs, activities, interests and progress with the staff;

· contributing to the progress check at age two

· helping during sessions;

· sharing their own special interests with the children;

· helping to provide, and look after the equipment and materials used in the children's play activities; 

· being part of the management of the setting by joining the committee;
· taking part in events and informal discussions about the activities and curriculum provided by the setting;

· supporting fundraising events

· donating toilet rolls, kitchen rolls, batteries and resources

· joining in community activities in which the setting takes part; and

· building friendships with other parents in the setting.

The parents’ rota
The setting has a dated rota which parents can sign if they would like to help at a particular session or sessions of the setting. Helping at the session enables parents to see what the day-to-day life of the setting is like and to join in helping the children to get the best out of their activities.
Joining in
Joining the rota is not the only means of taking part in the setting. Parents can offer to take part in a session by sharing their own interests and skills with the children. 

Parents Involvement

The Pre-School is not legally allowed to function without a Committee, which is formed at the beginning of each academic year from amongst the parents. It is their role to manage the Pre-School, support the staff and take charge of fundraising. We urge parents to consider joining the Committee; it’s a great way to become involved in your child’s early years’ experience, support the staff and make friends. There are a variety of roles available (Chair, Treasurer, Secretary, Fundraiser etc.) and no previous experience is needed – just plenty of enthusiasm! 

We would also like to make prospective parents aware that their support and assistance will be called upon throughout their child’s time at Pre-School. The Pre-School is a charity and operates on very limited resources, which means that we rely heavily on the support of parents and the community. This could be to help with fundraising events, concerts, cake-baking, building maintenance, and any other activities in support of the Pre-School. Without continued support from parents, our children would certainly not enjoy such a first class Pre-School experience.
Key persons and your child
Our setting uses a key person approach. This means that each member of staff has a group of children for whom she/he is particularly responsible. Your child's key person will be the person who works with you to make sure that what we provide is right for your child's particular needs and interests. When your child first starts at the setting, she/he will help your child to settle and throughout your child's time at the setting, she/he will help your child to benefit from the setting's activities.
“A key person system is not primarily about administrative tasks and record-keeping, but is about positive relationships.” As it is within these positive relationships and interactions that we all learn to be confident, self-assured, happy people who can understand others, make friends and open our minds and bodies to exploring and learning about the world.
Learning opportunities for adults
As well as gaining childcare qualifications, our staff take part in further training to help them to keep up-to-date with thinking about early years care and education. The setting also keeps itself up-to-date with best practice, as a member of the Pre-school Learning Alliance, through Under 5 magazine and publications produced by the Alliance. 
The setting's timetable and routines
Our setting believes that care and education are equally important in the experience which we offer children. The routines and activities that make up the day in the setting are provided in ways that:

· help each child to feel that she/he is a valued member of the setting;

· ensure the safety of each child;

· help children to gain from the social experience of being part of a group; and 

· provide children with opportunities to learn and help them to value learning.

The session
We organise our sessions so that the children can choose from, and work at, a range of activities and, in doing so, build up their ability to select and work through a task to its completion. The children are also helped and encouraged to take part in adult-led small and large group activities, which introduce them to new experiences and help them to gain new skills, as well as helping them to learn to work with others. Outdoor activities contribute to children's health, their physical development and their knowledge of the world around them. The children have the opportunity, and are encouraged, to take part in outdoor child-chosen and adult-led activities, as well as those provided in the indoor environment. 

Snacks We offer a rolling snack both during our morning and afternoon sessions. The Pre-school no longer provides snack, so parents/carers will be responsible for packing their child a healthy snack for each of their sessions. This needs to be in a separate container with your child’s name clearly labelled. The Pre-school will offer a choice of milk or water for each child to drink.  
Clothing

We provide protective clothing for the children when they play with messy activities.

All paints and glues used are non-toxic and washable, but on occasion have been known to stain delicate fabrics. With this in mind, we ask that you dress your children in appropriate clothing. We plan to also sell pre-school t-shirts and sweatshirts in the near future and will inform you when these are available to order. We encourage children to gain the skills that help them to be independent and look after themselves. These include taking themselves to the toilet and taking off, and putting on, outdoor clothes. Clothing that is easy for them to manage will help them to do this, i.e. no belts on trousers, no dungarees.  We also encourage outdoor play in all weather (health & safety permitting), therefore please ensure children are dressed appropriately for the weather, climbing and running around. Sometimes the children have toileting accidents and although we have a limited supply of spare clothes, it is advisable that the children bring a change of clothes to preschool, which can be kept on their pegs.

All belongings must be marked with your child’s name.   THIS IS VERY IMPORTANT.

Children should be provided with suitable clothing for the weather. Warm coats, hats and scarves for colder days (as children will still play outside) and sunhats for summer.

Items that are left at the Pre-School are done so at the parent(s)/carer(s) own risk. Parent(s)/carer(s) are asked to provide a change of clothing for their child while they attend Pre-School. 

Policies 

The setting's policies help us to make sure that the service provided by the setting is a high quality one and that being a member of the setting is an enjoyable and beneficial experience for each child and her/his parents.

The staff and parents of the setting work together to adopt the policies and they all have the opportunity to take part in the annual review of the policies. This review helps us to make sure that the policies are enabling the setting to provide a quality service for its members and the local community. Copies of our policies are available at the Office.
Safeguarding children

Our setting has a duty under the law to help safeguard children against suspected or actual ‘significant harm’. 

Our employment practices ensure children against the likelihood of abuse in our settings and we have a procedure for managing complaints or allegations against a member of staff.

Our way of working with children and their parents ensures we are aware of any problems that may emerge and can offer support, including referral to appropriate agencies when necessary, to help families in difficulty.

Our Designated people for child protection are: Aga Winiarczyk and Zara Cullom. 
Special needs
As part of the setting's policy to make sure that its provision meets the needs of each individual child, we take account of any special needs a child may have. The setting works to the requirements of the Special Educational Needs and Disability Code of Practice 0-25 years (DFE and DoH 2014).
Our Special Educational Needs Co-ordinator is Aga Winiarczyk, Zara Cullom.
The management of our setting
A parent management committee - whose members are elected by the parents of the children who attend the setting - manages the setting. The elections take place at our Annual General Meeting. The committee is responsible for:

· managing the setting's finances;

· employing and managing the staff;

· making sure that the setting has, and works to, policies that help it to provide a high quality service; and

· making sure that the setting works in partnership with the children's parents.

The Annual General Meeting is open to the parents of all of the children who attend the setting. It is our shared forum for looking back over the previous year's activities and shaping the coming year's plan.

	


Fees
Session time and prices

Morning sessions - 8:50am – 11.20am

(2.5 Hours)

Lunch Club - 11:20am – 12:20pm
  

(1 Hour)

Afternoon sessions – 12:20pm – 2:50pm 
            (2.5 Hours)

2-3 years £5.50 per hour
 

3+ years £4.10 per hour 

Please note that sessions must be paid for even if your child is unable to attend Pre-School for whatever reason. The only exception to this is for sessions that fall on a public holiday, teacher training day or half term.

For your child to keep her/his place at the setting, you must pay the fees. We are in receipt of nursery education funding for those 2 year olds eligible as well as three and four year olds; where funding is not received, then fees apply.

Nursery Education Funding is available for all 3 and 4 year olds from the term after their 3rd birthday. This means your child is entitled to a minimum of 15 hours Government Funding.  30 hours Government funding is available for children aged 3 years and above who are eligible. Please go to https://childcare-support.tax.service.gov.uk/ to see if you are eligible for this. 

Funding is also available for 2 year olds who meet certain eligibility criteria. This is up to 15 hours of free childcare per week for economically disadvantaged families. Please 

 contact your local Childrens’ Centre to see if this applies to you and how to apply.

Your invoice will be available to view on your child’s online portal account. Fees must be paid monthly. If you wish to withdraw your child’s payable place then we must receive 6 weeks’ notice in writing from you. If your child receives funding -we require a term leaving notice due to funding agreement with the Council.  
Fees can be paid via BACS, Cheque or cash.      
Non payment of fees policy
Policy statement

We welcome children and families from all sections of the community and believe that all children and families should be able to access the childcare and support they need, regardless of income or economic backgrounds.  It is our intention to be sympathetic to the needs of children attending Busy Bees when families encounter financial difficulties whilst competently collecting outstanding amounts as they fall due.  

All fees must be paid when due, or a payment agreement should be in place.  We expect all fees to be paid monthly.  If this is not possible, parents/carers should contact us early to discuss alternative arrangements. 

This policy sets out the expectations of Busy Bees Pre School in relation to payment of fees.

This policy is necessary in order to;

· Maintain the financial viability of Busy Bees Pre School. 

· Provide the Pre School with transparent methods of collecting fees due

· Give parents/carers a clear structure for maintaining payments

Procedures
In the event of a personal crisis, the treasurer will offer different payment options to the parent/carer in order to resolve the situation for both parties.  
The treasurer will take necessary steps to recover the outstanding fees, such as reminder letters, offering payments in instalments, discussions with individuals etc.  If by the end of the current term, fees are still outstanding, a combination of one or all of the following approaches will be considered in consultation and agreement with officers of the committee;

· A personal letter to be sent from the Treasurer, explaining the importance of the fees in the running of the Pre School and asking for fees to be brought up to date immediately.

· Parents/carers to be invited to attend a personal interview to discuss the situation with the Chair of the Management Committee and the Treasurer.

· Suspension of the child’s place pending payment of the outstanding fee due.  In this situation, fees would continue to be charged during the suspension period (up to 2 weeks).

· Removal of the child from the setting and the place being offered to the next available child on the waiting list.

· Pursual of the outstanding fees through the English legal system.

· Passing the debt to a collection agency.

· Where fees remain outstanding after the child has left the setting, any offers of places made to siblings will be conditional on outstanding fees being paid.

· All future payments to be made by Standing Order.

· Persistent late payment may also result in the child being removed from the setting.

All financial issues are dealt with in the strictest confidence.  Personal details are not divulged in committee meetings etc and are only known by the management team and the Chair & Treasurer of the management committee.  The Treasurer and Chair of the Management Committee should be kept informed of the position at all times and should be paramount in any decisions or action applied.

Late collection fee

There is a £10 charge for the first ten minutes and then £5 for each additional 15 minutes (or part thereof) after.  This will be added to your statement, if you do not normally have a statement because you only do funded hours then one will be issued to you.

Lunch Club

If your child is staying for lunch club you need to provide them with a healthy lunch and drink. All in a clearly labelled lunch bag or box. They are allowed crisps and cakes but no sweets or fizzy drinks. (Please note we only offer children water at lunchtime). We respect each child’s individual and cultural needs as meal times are a social learning occasion and the children are allowed to eat at their own pace.

Illness and medication

Parents must not bring their child to Pre-School if they are unwell or have suffered diarrhoea or sickness in the previous 48 hours. We will only administer lifesaving medication that has been prescribed by a GP, has the printed doctors label on it, is clean, in date and  a medication form  has been completed by a parent/ carer. Without this we are not able to administer anything. Please see the Acting Setting Manager with regards to nappy cream.

Should a child become ill at Pre-School, we will contact the parent(s)/carer(s) in the first instance for the child to be collected immediately if they are unobtainable then we will contact the emergency contacts to collect them. 
Existing injuries 

Under the guidance of ‘Safeguarding Children’ we have a responsibility to record injuries that children have when they arrive at Pre-School. It is your responsibility as parent/carer to inform us of any injuries, cuts, bumps, significant bruises that have occurred to your child outside of setting. You need to report these to a member of staff who will ask you to complete an existing injuries form. This information protects both parties from any question of how/when injuries happened. 

If any member of staff suspects that a child has received a non-accidental injury the Pre-School reserves the right to contact the local Social Care Department.

Sun cream 

Busy Bees Pre-School requests that sun cream is applied before the start of any session at preschool, (they will not be outside the entire session). If a child is in for a full day staff will help the child apply more sun cream after lunch, therefore parent(s)/carer(s) must provide a bottle of sun cream to be kept at Pre-School marked with their child’s name on it and sign the consent form. 

Security

It is our policy not to allow unknown visitors into Pre-School and identification will be required before admittance is allowed. It is therefore necessary that staff are informed if someone different is collecting your child from Pre-School. We require that you tell a member of staff and that it is noted in the collection book on arrival at Pre-School. They must also know the collection password. If we have not been informed then we will not let the child leave until we have contacted the relevant parent/carer.

Starting at our setting

The first days

We want your child to feel happy and safe with us. To make sure that this is the case, the staff will work with you to decide on how best to help your child settle into the setting. Our policy on the Role of Key Person and Settling-in is available from the Pre-School.

We hope that you and your child enjoy being members of our setting and that you both find taking part in our activities interesting and stimulating. The staff are always ready and willing to talk with you about your ideas, views or questions.
Songs and Rhymes for Families                                                       

        The wheels on the bus

The wheels on the bus go round and round                                                                              
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Round and round, round and round

The wheels on the bus go round and round 

All day long!

The horn on the bus goes beep beep beep,

Beep beep beep, beep beep beep,

The horn on the bus goes beep beep beep,

All day long!

The bell on the bus goes DING DING DING

DING DING DING, DING DING DING

The bell on the bus goes DING DING DING

All Day long!

The wipers on the bus go SWISH SWISH SWISH

SWISH SWISH SWISH, SWISH SWISH SWISH

The wipers on the bus go SWISH SWISH SWISH

All Day long.

The driver on the bus says

‘’tickets please, tickets please.”

The driver on the bus says: “tickets please’’

All day long.
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  Wind the Bobbin Up                                                                                                                                                            Wind the bobbin up,

 Wind the bobbin up,
 Pull, Pull, Clap, Clap, Clap,
 Point to the ceiling

 Point to the floor
Point to the window
Point to the door
Clap your hands together - 1, 2, 3,
Put your hands down on your knees. 

Wind the bobbin up,
Wind the bobbin up,
Pull, Pull, Clap, Clap, Clap,
Point to the ceiling
Point to the floor
Point to the window
Point to the door
Clap your hands together - 1, 2, 3,
Put your hands down on your knees.
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 Playgroup is over                                                                                                                                                                                   
                                                                                                                                                           Pre-school is over, Pre-school is over, 

Time to go, time to go,

Everybody is waiting, everybody is waiting,

Wave bye, bye,                                                                                                                                                                                                                                                                               
 Bye…….                         
Incy Wincy Spider
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Incy wincy spider climbed up the water spout,

Down came the rain,

And washed the spider out,

Out came the sunshine,

And dried up all the rain,

And Incy wincy spider climbed up the spout again.

Incy wincy spider was climbing up the trees,

Down came the snow,

And made the spider freeze,

Out came the sunchine,

And melted all the snow,

And Incy Winsy spider had another go.
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Twinkle Twinkle 

Twinkle, twinkle, little star, 
How I wonder what you are. 
Up above the world so high, 
Like a diamond in the sky.

Twinkle, twinkle, little star,

How I wonder what you are.
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  Row , row, row your boat

Row, row, row your boat
Gently down the stream
Merrily, merrily, merrily, merrily
Life is but a dream.

Row, row, row your boat
Gently down the river,
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If you see a polar bear
Don't forget to shiver!

Row, row, row your boat
Gently down the stream,

 If you see a crocodile
Don't forget to scream, aargh!
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Row, row, row your boat
Gently to the shore
If you see a lion
Don’t forget to roar!
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                                        Play dough recipe
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          2 cups                          of plain flour
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1 spoon of salt
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   3 tablespoons of oil
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  Half cup                                                          of water    
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with a few drops of food colouring in.

You can add  

                     Vanilla               lemon              peppermint      or    lavender oil
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Method
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 Mix all the ingredients together in a big bowl. Knead until a dough forms. Add a little more water if it is too dry. Store in a plastic box or airtight 

 Sandwich bag in the fridge. This dough usually keep for few days.
Gloop recipe
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You will need:

2 cups of cornflour

1 cup of water

Food Colouring

A large container or bowl

Method
Place the corn flour into a large container and place a few drops of colouring into the centre.  Have the water ready to pour into the container. Mix the water into the cornflour and colouring.  It will take some time to mix together.

Understanding Gloop – What’s Is Happening?  
Solid or Liquid: Cornflour is made of lots of long, stringy particles.  When water is added they do not dissolve in water, but they do spread themselves out.  This allows the gloop to act both like a solid and a liquid.  When you roll the mixture in your hands or apply pressure to it, the particles join together and the mixture feels solid.  But if it is left to rest or is held up and allowed to dribble, the particles slide over each other and it feels like a liquid.
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   Let’s Play !!
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Please check 50 Things to do before you’re five! App for some amazing ideas of activities you can do with your children at home to enhance their learning😊 
Busy Bees Pre-School


Grange Lane, Littleport,


Ely, Cambridgeshire, CB6 1HW.


Tel: 01353 968606


Email: manager@busybeeslittleport.org.uk


Registered Charity No. 1020127








Let’s Explore
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